Appendix 9

Suspension Pending Possible Recommendation for Expulsion 
[on the letterhead of the School]

[Date]

[Adult Pupil/Parent/Guardian]
[Address]

Dear [Adult Pupil’s Name/Parent’s/Guardian’s Name]:

Re: Suspension of [Pupil's Name], [DOB] from [Name of School] 
[You/Pupil’s Name] [have/has] been suspended from [Name of School] and from engaging in all school related activities from [Effective Date of Suspension] to [Last Date of Suspension] inclusive, a total of [insert number (#) - from 1 to 20] school days. This suspension applies to all school buildings, grounds, school buses, school functions, activities and trips. 

Please be advised that this suspension is made in accordance with the Education Act, the Board's Safe School Policy and [Name of School] Code of Conduct. 

The reason for the suspension is [use the infraction applicable].  Namely, my findings indicate that [you/Pupil's Name] [describe incident with particulars]. 

Please be advised that I am continuing my investigation of this matter in order to determine whether to recommend to the Discipline Committee of the Board of Trustees that [you/Pupil’s Name] be expelled.  The investigation may include [... refer to Checklist and identify your next steps...].  An expulsion may be from [Name of School] or from all schools of the Board.  You will be informed of the results of my investigation in writing. 

The Board is committed to the education and future of its pupils. [You/Pupil’s name] [have/has] been assigned to an Alternative Suspension Program, a program for suspended pupils.  An Alternative Suspension Program provides pupils with the opportunity to continue academic work and receive support for self-management.  Please find enclosed information about Alternative Suspension Programs.  Please contact the School at your earliest opportunity to confirm [your/pupil’s participation] in an Alternative Suspension Program.  As soon as notice of [your/pupil’s] participation is received a planning meeting will be scheduled.

You do not have the right to appeal the suspension at this time.  Should it be determined at the conclusion of the investigation that a recommendation for expulsion will not be made, you will be entitled to appeal the suspension to the Discipline Committee of the Board of Trustees.  Should it be determined that a recommendation for expulsion is warranted, then you may address the suspension before the Discipline Committee at the expulsion hearing.

Sincerely, 

[Principal]

